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Course description

Aim of the course

The purpose of studying the course is to master speech skills and the ability to
use a foreign language as a means of communication in business

Length

5 credits (150 hours (practical classes 60., independent work - 90)

Forms and Methods
of instruction

Practical classes in the classroom, independent work

Control

Control: attending classes; homework; discussion of lesson material; tasks;
presentations, testing; module work.
Final control — credit test.

Basic skills

Speaking, listening, writing and reading skills at the A2 level

Language of
instruction

English



http://www.dim.puet.edu.ua/

The list of competencies provided by this course, program learning outcomes

Learning outcomes Competencies
speak English at level A2; Ability to communicate orally and in writing for communication in
participate in meetings and respond to issues within | professional and socio-cultural spheres;
his/her competence; Knowledge of professional terminology in English;
make presentations; Ability to present information;
discuss relationships, cultural norms and deviations from | Ability to find, process and analyze information from various sources.
them; Knowledge and understanding of the subject area and understanding
talk about personal and professional life; of the profession;
talk about planning, Ability to think abstractly and analytically and generate ideas.
get advice on personal budget; Ability to use information and communication technologies.
write Business Letters, Memos, Emails. Ability to work in an international context.
discuss norms of polite behavior and give feedback
adequately.
Content of the course
Topic Types of work Tasks for independent work

Module 1. «Business strategies»

Attending classes; homework; discussion of
theoretical and practical material (oral
Theme 1. Communication. answers); educational tasks (role games,
written tasks); presentations; work in class;
tasks of independent work.

Additional home reading, writing out terms
and definitions into a vocabulary; written
tasks; tasks in the distance course for each
topic of the module, grammar tasks, tasks for
writing different types business
correspondence, tasks for listening, tests for
self-control of knowledge to each topic, final
modular works, individual work in a
computer class.

Attending classes; homework; discussion of
theoretical and practical material (oral
Theme 2. Careers. answers), educational tasks (role games,
written tasks); presentations; work in class;
tasks of independent work.

Additional home reading, writing out terms
and definitions into a vocabulary; written
tasks; tasks in the distance course for each
topic of the module, grammar tasks, tasks for
writing different types business
correspondence, tasks for listening, tests for
self-control of knowledge to each topic, final
modular works, individual work in a
computer class.

Attending classes; homework; discussion of
theoretical and practical material (oral
Theme 3. Employment. answers); educational tasks (role games,
written tasks); presentations; work in class;
tasks of independent work.

Additional home reading, writing out terms
and definitions into a vocabulary; written
tasks; tasks in the distance course for each
topic of the module, grammar tasks, tasks for
writing different types business
correspondence, tasks for listening, tests for
self-control of knowledge to each topic, final
modular works, individual work in a
computer class.

Module 2. «Ways of doing business internationally»




Topic

Types of work

Tasks for independent work

Theme 4. Import-export.

Attending classes; homework; discussion of
theoretical and practical material (oral
answers); educational tasks (role games,
written tasks); presentations; work in class;
tasks of independent work.

Additional home reading, writing out terms
and definitions into a vocabulary; written
tasks; tasks in the distance course for each
topic of the module, grammar tasks, tasks for
writing different types business
correspondence, tasks for listening, tests for
self-control of knowledge to each topic, final
modular works, individual work in a
computer class.

Theme 5. Marketing.

Attending classes; homework; discussion of
theoretical and practical material (oral
answers); educational tasks (role games,
written tasks); presentations; work in class;
tasks of independent work.

Additional home reading, writing out terms
and definitions into a vocabulary; written
tasks; tasks in the distance course for each
topic of the module, grammar tasks, tasks for
writing different types business
correspondence, tasks for listening, tests for
self-control of knowledge to each topic, final
modular works, individual work in a
computer class.

Theme 6. Retail.

Attending classes; homework; discussion of
theoretical and practical material (oral
answers); educational tasks (role games,
written tasks); presentations; work in class;
tasks of independent work.

Additional home reading, writing out terms
and definitions into a vocabulary; written
tasks; tasks in the distance course for each
topic of the module, grammar tasks, tasks for
writing different types business
correspondence, tasks for listening, tests for
self-control of knowledge to each topic, final
modular works, individual work in a
computer class.
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https://dbace.org/wp-content/uploads/2019/10/A-Z-Glossary-2020.pdf

Software
Microsoft Office.

Policy of evaluation

1. Policy of deadlines: tasks that are submitted with violation of deadlines without valid reasons are evaluated by a
lower score (75% of the possible maximum number of points per activity). You can do the modules for the second
time only with the permission of a professor in case you have a valid reason (for example, disease).

2. Policy of academic honesty: cheating during module works and testing is forbidden (including th euse of mobile
phones). Mobile devices are allowed to be used only during online testing and preparation of practical tasks during
the lesson.

3. Attendance policy: class attendance is a mandatory component. For objective reasons (for example, illness,
employment, internship) training can take place online (Moodle) and consultations with a professor.

4. Policy of accepting the results of hon-formal education: http://puet.edu.ua/uk/publichna-informaciya .

Grading

Ilonimuka éusuenns HaguaIbHOI OUCUUNIIHU MA OUIHIOGAHHS
Policy of evaluation of higher education applicants. Works that are submitted late without good reason are evaluated at a
lower grade (75% of the possible maximum number of points for the type of activity). The rearrangement of modules takes
place with the permission of the leading teacher if there are good reasons (for example, sick leave).
[Ton0KeHHS PO OpraHi3aliio OCBITHBOIO MPOIIECY
[TonoKeHHs PO MOPSIOK Ta KPUTEPIT OIIHIOBAHHS 3HAHb, BMIHb Ta HABUYOK 3/100yBayiB BHUIIOI OCBITH
[Topsimok mikBigamii 3400yBaYaMH BHIIOI OCBITH aKaJeMIYHOI 3a00proBaHOCTI
IlomoxeHHs IIPO NOBTOPHC HABYAHHS
Attendance Policy. Attending classes is a mandatory component. For objective reasons (for example, illness, employment,
international internship), training can take place online.
Academic Integrity Policy. The applicant must adhere to the principles of academic integrity, in particular, the prevention
of academic plagiarism, falsification, fabrication, writing off during the current, borderline and final control. Writing off
during control work and current tests is prohibited (including using mobile devices). Mobile devices are allowed to be used
only during online testing and preparation of practical tasks during class. PUET operates:
KO[[SKC JecTi CTYJACHTA
[Tos0KeHHs PO aKaJeMiuHy A100POYECHICTh
ITonokeHHs mpo 3an00IiraHHs BUMAAKIB aKaJeMIYHOr0 IUIariaty
The policy of recognition of learning outcomes is defined by the following documents:
[TonoeHHs PO NOPSJIOK Nepe3apaxyBaHHs Pe3y/bTaTiB HABYAHHS, 3J00YTHX B IHO3EMHHMX Ta BITUM3HSIHUX 3aKJIaJIaX OCBITH
[To0eHHs PO aKaJeMiuHy MOOUIBHICTB 3JI00YBaYiB BUIIOT OCBITH

[ToJ10KeHHS IIPO MOPSI0K BUSHAHHS PE3YJIbTATIB HABYAHHS 3J00YTHX ILIIXOM HedopManbHoi Ta/a00 1H(MOpMaIbHOI OCBITH;
ingoepacpira (po3nin Ocsita/Opranizaris ocBiTHROTO nporiecy/HedopmansHa ocBita)

Conflict resolution policy:

[TonoKeHHS PO MpaBUjIa BUPIMIEHHS KOH(MIIKTHUX CUTYAIli

[ToJ10KEHHS PO aneALI PE3YIbTATIB IIJICYMKOBOIO KOHTPOJIO YV GOpMI eK3aMEHY

YIOBHOBa)KEHA 0c00a 3 MUTAHb 3aI100IraHHs Ta BUSABICHHSI KOPVYIILIi

Support policy for participants in the educational process:

[Mcuxonoriyna ciryx0a

CTyAeHTChbKMII OMOY/AcMeH (YNIOBHOBaXKeHU# 3 npaB ctyaeHTiB) ITYET

YIIOBHOBaKEHHH 3 IPAB KOPYIILIT

Be3neka ocBiTHBOTO cepenoBumia: [Hdopmarlris npo 6e3nevnicTs ocBiTHROTO cepenopumia [IYET HaBenena y Briaaii «be3neka
SKATTEISILHOCTI

Types of work Maximal points
Module 1 (Topics 1-3): attendance (4 points); home task (4 points); participation in class (9 points); 40
independent work (8 points); tests (4 points); module work (11 points)
Module 2 (Topics 4-6): attendance (4 points); home task (4 points); participation in class (9 points); 40

independent work (8 points); tests (4 points); module work (11 points)

Final test 20

Total 100



http://puet.edu.ua/uk/publichna-informaciya
https://cutt.ly/jwgcn9Hv
https://cutt.ly/xwgcmtiM
https://cutt.ly/uwgcmjGH
https://cutt.ly/Zwgcmb7y
https://cutt.ly/NwgcmIMU
https://cutt.ly/6wgcmGXI
https://cutt.ly/9wgcmCsg
https://cutt.ly/5wgcm4Ko
https://cutt.ly/RwgcQubx
https://cutt.ly/MwgcQhQF
https://cutt.ly/JwgcQckE
https://cutt.ly/DwgcQQGk
https://cutt.ly/EwgcQOcD
https://cutt.ly/WwgcQC99
https://cutt.ly/PwgcQ9VE
https://cutt.ly/4wgcQ6A7
https://cutt.ly/DwgcWiUa
https://cutt.ly/PwgcW4xj
https://cutt.ly/PwgcW4xj

System of awarding additional points

dopma poboTH

Buna po6orn Baau

1. Research work

Participation in a students club 10

Scale of grading

Points ECTS Grade National Grade

90-100 A Outstanding performance

82-89 B Very good

74-81 C Good

64-73 D Satisfactory

60-63 E Fairly satisfactory

Fail (unsatisfactory work with possibility of taking exam for the
35-59 FX .
second time)
0-34 E Fail (unsatisfactory work with possibility of taking the course

for the second time)




