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Pozmin 1. Ommc HaBYaapbHOT JUCIIUAIUTIHU

Tabmuus 1. Onuc nHaByanpHOi aucuuiulind  «lHO3emMHa MoBa 3a mpodeciiiHuM
CIIPSIMYBaHHSIM

Micue y CTpyKTYpHO-JIOT14Hii cXeMi MiAroToBku | [Ipepexesizumu: IHo3eMHa MOBa
Ilocmpexeizumu:
MoBa BUKJIaIaHHS YkpaiHchKa, aHTIIiHChKa
Craryc TUCIUIUTIHI O00B’a3K0Ba
Kypc/cemectp BUBUCHHS 4 xypc, 1 cemectp
4 xypc, 2 cemecTp
Kinpkicts kpeautiB ECTS/KiIbKICTh MOTYTTIB 6

Jlenna popma HaBYaHHS:

Kinexicte rogud: 180 rox — 3arajgpHa KUIBKICTG:

- Jlekmil: -

- IlpakTuuHi 3aHATTS: 72 TOI.

- Cawmocriiina po6ora: 108 rox.

- Bua nincymxooro kouTpoiio (IIMK, ex3zamen): 1 cemectp — [IMK, 2 cemecTp - ex3amen

3aouHa (hopma HaBYAHHS:

Kinexicts rogud: 180 roa — 3arajbHa KUIBKICTB:

- Jlekmii: -

- Ipaktuyni (cemiHapchKi, 1a00paTopHi) 3aHATTS: 12 TOI.

- CawmocriitHa po6ora: 168 rog.

- Bupg mincymkoBoro kontpoito (IIMK, exzamen): 1 cemectp — [IMK, 2 cemectp - ex3ameH

Po3aii 2. [lepenik KOMIIETEHTHOCTEH, SIKi 3a0e3me4ye JaHa HABYAJIbHA
AUCHMILIIHA, MPOrPaMHi pe3yJIbTaTH HABYaHHA

MeTo0 BHMBYEHHSI HAaBYAJIbHOI JMCHUILUIIHM € PO3BUTOK KOMYHIKATMBHUX I1HIIIOMOBHHUX
KOMIIETEHIIIN N7 33JI0BOJICHHSI MOTPEO IJIOBOTO CHUIKYBaHHS Ta MIATOTOBKA CTYAEHTIB JI0
e(eKTUBHOI YCHOI Ta MMChMOBOT KOMYHIKalii y 1X akajeMiuHii Ta npodeciiiHii JisIbHOCTI.

Tabmuusa 2. Ilepenik KOMIETEHTHOCTEW Ta MpOrpaMHi pe3yabTaTH HaBYaHHS, SKi
3a0e3neuye HaBuajbHA AUCLUILIIHA «[HO3eMHa MOBa 3a IpoeciiHUM CIPSIMYBaHHSIM»

Komnemenmnocmi, akumu
nosunen
0607100imu 3000y8au

Ilpozpammui pezyromamu naguannsa

[IP03. Maru HaBHYKH THCHMOBOI Ta YCHOI K04.  3nartHicTh  CHIIKYBATHCS — IHO3EMHOIO

AV S . | MOBOIO
npodeciiHoi  KOMyHIiKalii — JIepXaBHOO U _
. K06. 3parHicte j0 momyky, oOpoOJjeHHs Ta
1HO3EMHOIO MOBaMH.

IT1PO5. OpranizoByBaTH MOIIYK, CaMOCTiHHHUN ananisy ingopmaii 3 pisuux mpiepex.
BinOip, sKicHy o0OpoOky iHdopmanii 3 pi3HHX
mwkepen s gopMmyBaHHS 0a3 gaHux y cdepi
MiANPUEMHHULITBA, TOPTiBIi Ta JIOTiICTHKH.

I1P019. 3actocoByBaTW 3HaHHA W YMIHHA IS
3a0e3neyeHHs e(eKkTHBHOI opranizarii
30BHIIIHEOEKOHOMIYHOT IUSUIBHOCTI

HilIHpI/IEMHI/I]_IBKI/IX, TOPIroBCJIbHUX Ta JIOTICTHYHUX

CTPYKTYP 3 YpaxyBaHHSIM PUHKOBOI KOH IOHKTYPH 1
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JIIOYNX TIPABOBHX HOPM.

Po3ain 3. [Iporpama HaBYAJIBLHOI I CHUILTIHI

Module 1. Selling products

Topic 1: Product details

OsHaifomnenHs 3 Temamu “ Product details ”. BuBYEHHSI JeKCHMYHOro Martepialy 3a TeMaMH. BuBueHHs
1TIOMaTHYHUX CTAIMX BUPa3iB B cepi MiI0BOT KOMYHIKAIIii.

OmnpallfoBaHHsl rpaMaTUYHOrO Matepiamy 3a temamu: Present Simple (I go, I work...), Don’t or doesn’t?,
Relative pronouns

>

Topic 2: Selling products

Osuaitomnenns 3 temamu “Selling products”.

OrnpairoBaHHsl TpaMaTUYHOTO MaTepiany 3a TeMamu. Present continuous/progressive (I am doing) ,
Present simple or Present continuous, Comparative and superlative adjectives

Topic 3: Product problems
Osnaitomnenns 3 temamu “Product problems”.
OrmparroBanHs rpaMaTUUHOTO Matepiany 3a Temamu: Past Simple tense. Irregular verbs

Topic 4. Telephoning

OsnaitomnienHs 3 TeMamu “ Telephoning . BHBYEHHS JEKCHYHOTO MaTepialy 3a TeMaMH.

OrnpairoBanHsl rpaMaTUYHOIO Martepiainy 3a temamu: Present Perfect tense (I have been, he has
played...)

Topic 5. Emails

Osnaiiomsiensss 3 Temow «Emailsy BuBYeHHs JekcuyHOro Mmatepiany 3a Temamu “Business
communication”.

OmpatroBanHs TpaMaTHYHOTO MaTepiany 3a Temamu: Means of expressing future

Topic 6. Letters

OsuailiomyieHns 3 Temoro «Letters» BuUBUEHHs JIeKCHYHOTO Marepiaay 3a Temamu “Business
communication”.

OrmpairoBaHHs TpaMaTUYHOTO MaTepiairy 3a Temamu: Questions in English

Topic 7. Faxes

Osnaiiomniends 3 Temoro «Faxes» BHWBUEHHS JIEKCMYHOTO Marepiany 3a Temamu “Business
communication”.

OmnpairoBaHHs TpaMaTUYHOTO Martepiaiy 3a TeMamu: Mixed tenses

Module 2. Meetings

Topic 8. Types of meetings

Osnaiiomsiennst 3 Temamu “Meetings”, “Types of meetings”. BuBYeHHS IEKCHYHOrO Marepiany 3a
TeMaMU. BUBYEHHS KOJIOKALIiH.

OnpaioBaHHs rpaMaTHYHOTO Matepiany 3a Temamu: Modals (Could, Should, Would...)

Topic 9. Meeting etiquette
OsnaiiomsieHHs1 3 Temamu “Meeting etiquette”, “Building relationship”. BuBuenHs 1ekcu4HOr0 Marepiany
3a TeMaMu. O3HaHlOMIIEHHS 3 PO3MIOBCIOPKEHUMH TEPMiHAMH JIIJIOBOTO CIIIJIKYBaHHS.
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OmnpartoBaHHs IpaMaTHYHOro MaTepiaiy 3a Temamu: : Modals (Could, Should, Would...)

Topic 10. Making presentation at a meeting

Osmaitomnenns 3 temamu “Making presentation at a meeting”, “Verbals and Nonverbals at
presentations”. BuBYeHHs JIEKCUYHOTO MaTepiany 3a TeMaMy. BUBUCHHS MPaBUII MMiATOTOBKU TPE3CHTALIIT.
OmnpalroBaHHs rpaMaTHYHOro Martepiany 3a temamu: Adjectives or Adverbs

Topic 11. Time managements

OsnaiiomsieHHs 3 TeMamu “Time managements”, “Crisis management”. BuBueHHs JIEKCHYHOTO MaTepiany
3a TeMamu. BuBuenHs (pa3oBux gieciis.

OrmnpalroBaHHs rpaMaTHYHOTO MaTtepiany 3a Temamu: Prepositions

Topic 12. Negotiations

OsnaiiomsieHnss 3 Temamu “Negotiations”. BuBuYeHHS JEKCHYHOrO MaTepiaay 3a TeMaMH. BUBUCHHS
(hpa3oBUX mi€CTIB.

OrmpalroBaHHs rpaMaTHYHOrO Martepiany 3a Temamu: Passive Voice

Topic 13. Cutomer service

OsnaiiomsieHHst 3 Temamu “Cutomer service”, “Cutomer support”. BUBYCHHS JEKCHYHOTO MaTepiaay 3a
TeMamu. BuBdeHHs ¢pa3oBUX I€CIIB.

OmnpalroBaHHs rpaMaTHYHOTo Matepiany 3a Temamu: Passive Voice

Topic 14. Making travel arrangements

Osnaiiomsiennss 3 Temamu “Making travel arrangements”, “Business trips”. BuBueHHs JIEKCHYHOTO
MaTepiaiy 3a TeMamu. BuBueHHs (hpa3oBUX Ai€CTIB.

OmnpairoBaHHs rpaMaTHYHOTo Martepiany 3a temamu: Used to

Topic 15. Travel necessities

Osuaitomnenns 3 Temamu “Travel necessities”, “Business trips”. BuBueHHs JEKCHYHOTO MaTepiaay 3a
TeMamu. BuBdeHHs Gpa3oBUX Ii€CIIB.

OrmpalfoBaHHs rpaMaTHYHOro Marepiany 3a remamu: Gerunds & Infinitives

Module 3. Company culture

Topic 1. Company culture

OsnaiiomsieHHs1 3 Temoro “Company culture”. BuBueHHs JISKCHYHOTO Marepiaiy 3a TeMamMu. BUBUCHHs
(hpa3oBHUX Mi€CIIB.

OmnpaltoBaHHs TpaMaTUYHOro Matepiany 3a temamu: Present Simple (I go, I work...), Don’t or doesn’t?,
Relative pronouns

Topic 2. Business in different cultures.

Osuaitomnenns 3 Temoro “Business in different cultures”. BuBueHHs JeKCHYHOTO MaTepiaiy 3a TEMaMH.
BuBYeHHS npaBwJI MiZITOTOBKH MPE3CHTAIII.

OmparrroBanHsl TpaMaTUYHOTO MaTepianry 3a TeMamu: Present continuous/progressive (I am doing) ,
Present simple or Present continuous, Comparative and superlative adjectives

Topic 3. Management styles

OsnaiiomieHHs1 3 Temoro “Management styles”. BuBueHHs JeKCHYHOTO MaTtepiaiy 3a TeMamMu. BUBUCHHS
(pa3oBUX Ai€CTiB Ta i1I0OMaTHYHUX BUPA3iB.

OnmnparrroBanHs rpaMaTHYHOTO MaTepiany 3a Temamu: Past Simple tense. Irregular verbs

Topic 4. Team building
Osnaiiomsiensst 3 temoro “Team building”. BuBueHHs nekcuuHOro marepiaiay 3a TemMamu. BuBYeHHS
MpaBUJI KOMYHiKalii B KOJIEKTHBI.



OmnparroBanHs rpaMaTHYHOrO MaTepiany 3a Temamu: Present Perfect tense (I have been, he has
played...)

Topic 5. Production

OsnaiiomsienHss 3 Temoro “Production”. BuBYeHHs JEKCHYHOrO Matepialy 3a TeMaMmu. BUBUYCHHS
(dhpa3oBUX MI€CTIB Ta iJIOMaTHYHUX BHPA3iB.

OmnparroBanHs rpaMaTHYHOTO MaTepiany 3a temamu: Means of expressing future

Topic 6. Marketing

OsnaiiomsieHHss 3 Temoro “Marketing”. BuBueHHs JeKCHYHOrO Martepiany 3a TeMaMu. BUBUCHHS
(dhpa3oBUX MIi€CTIB Ta iJIOMAaTHYHUX BUPA3iB.

OrnpalroBaHHs IpaMaTHYHOTO MaTepiainy 3a Temamu: Questions in English

Topic 7. Finance

OsnaiiomsieHHs1 3 TemMoro “Finance”. BuBueHHS JEKCHYHOTO Marepiany 3a TeMamu. BuBueHHs (pa3oBux
JIIECTTIB Ta 1IIOMaTHYHUX BHPA3iB.

OrnpairoBaHHs IpaMaTHYHOTO MaTepiany 3a Temamu: Mixed tenses

Module 4. Achieving perfection

Topic 8. Sales

OsnaiiomsieHHs1 3 Temoro “Sales”. BuBUeHHs JIEKCHYHOTO MaTepiady 3a TemMaMd. BuBueHHs (pasoBuX
JIECITIB Ta 11I0MaTHYHUX BUPA3iB.

OnpatroBanHs TpaMaTHYHOTO Matepiany 3a temamu: Modals (Could, Should, Would...)

Topic 9. Quality standards

OsnaiiomsieHns 3 Temoro “Quality standards”. BuB4eHHst JeKCHYHOTO MaTepialy 3a TeMaMH. BuBUeHHs
(hpa3oBHX Mi€CHTIB Ta iTIOMAaTUYHUX BUPA3iB.

OnpatiroBaHHs TpaMaTHYHOTO MaTtepiany 3a Temamu: Modals (Could, Should, Would...)

Topic 10. Achieving perfection

OsnaiiomsieHHss 3 Temor “Achieving perfection”. BuBueHHS JIEKCHYHOTO Marepially 3a TEMaMH.
BuBueHHs po3MoBCIOKEHIX abpeBialliii.

OnpaitoBaHHs rpaMaTUYHOTO MaTepiany 3a temamu: Adjectives or Adverbs

Topic 11. Business strategy

OsnaiiomsieHHs1 3 TeMoto “Business strategy”. BuBueHHs JIEKCHYHOTO MaTepiany 3a TeMaMu. BUBUCHHS
(hpa3oBHX MIi€CHTIB Ta iTIOMAaTUYHUX BUPA3iB.

OnpairoBaHHsl TpaMaTHYHOTO MaTepiany 3a TeMaMu: Prepositions

Topic 12. Competition

OsnaiiomsieHHs: 3 Temoro “Competition”. BuBueHHs JEKCHYHOTO Marepially 3a TeMaMu. BUBUCHHS
(hpa3oBHX MI€CHTIB Ta iTIOMAaTUYHUX BUPA3iB.

OrmparroBaHHs rpaMaTHYHOrO Matepiany 3a Temamu: Passive Voice

Topic 13. Innovation

OsnaiiomsieHHss 3 Temoro “Innovation”. BuBuUeHHs JIEKCHYHOrO MaTepialy 3a TeMaMu. BUBUYCHHS
(G pa30BHX JIECITIB Ta IIOMaTHUYHUX BUPa3iB.

OnpairoBaHHs TpaMaTHYHOTr0 Matepiany 3a Temamu: Gerunds & Infinitives

Po3ain 4. TemaTnyHuii IJIaH BUBYEHHS HABYAJIBLHOI JUCIUILIIHHA



Taomuns 3. Temaruuuwuii

IJIaH HaBYANBHOI AWCHMIUIIHU IS CTYIACHTIB JIeHHOI (opMu

HaBYaHHS
1 2 3 4 5 6
] a A
S X s 3a311af:vnn ) s .
HasBa TemH (aekmii) Ta | E HasBa TeMH Ta IHTaHHA | ‘4 camMocTiiHHOI g E
NHTaHHS TE€MH (A€KILii) g g MPaKTHYHOTO 3aHATTS g poGorH B po3pisi g o
& & Tem &
Module 1. Selling products
Topic 1: Product details IpakTu4ne 3ansTTs 1 2 | Momammae pmomatkoBe | 4
Grammar: YUTaHHS, BEIICHHS
Learn the usage of nouns and CIIOBHHUKA, BHKOHAHHS
¥/e()r(t)1; bISI ;)rro.duct-related texts. IIMCHMOBHUX 3aBIaHb HA
Acquire yessential product Temy - Mone{y
details vocabulary. accepted™; , aHams
Speaking: BHPOOHUYOT cutyarlii
Practice self-introduction in the Product  details  ™;
context of discussing products. nouyk  (miabip) Ta
Writing: OrJIsA[ — JTEpaTypHUX
Drafting a CV/Resume JUKEpell 3a  3aJaHOl0
emphasizing product-related IPO6IEMATHKOIO.
experiences and skKills.
Integration:
Apply learned grammar and
vocabulary in crafting a brief
product description through
role-plays.
Topic 2: Selling products IMpakTuyne 3aHATTHA 2 2 | Jomamue popmarkose | 4
Grammar: YUTAHHA, BEICHHS
Learn the usage of Present CIIOBHMKA, BHKOHAHHS
C?Ftlnuouzln E[he context of [IHCBMOBHX 3aBJIaHb Ha
Vocabulary: remy  “Making an
Explore key vocabulary related Appointment”; anais
to selling products. BUPOOHMYOT CHTYAIIi
Practice discussing product nomyk  (mipdip) Ta
features and benefits using OrJIAf  JTEepaTypHUX
Present Continuous. JUKEpEJl 33 3aJaHol0
Writing: po6IEMATUKOIO.
Crafting persuasive product
descriptions.
Integration:
Simulate sales scenarios to
communicate product
advantages effectively.
Topic 3: Product problems IpakTuyne 3aHATTH 3 2 | lomamHe 1oAaTkoBe | 2
Grammar: YUTAHHA, BEJICHHS

Study the usage of Past Simple
tense in the context of product
problems.

Understand the application of
irregular verbs Vocabulary:
Essential vocabulary related to
product problems.

Speaking:

Practice expressing and
discussing past product issues
using Past Simple tense.
Writing:

CJIOBHHMKA, BHKOHaHHA
IMMCBbMOBHUX 3aBAaHb HA
temy “ Shopping ”;

aHawi3 BUPOOHUYIOT
curyamii  “  Product
problems ”; momyk

(minpbip) Ta  ormsx
JiTEpaTypHHX JDKEpel
3a 3a/1aHOI0
POOIEMATHKOIO.




1 2 3 4 5 6
] a A
B B 3aBoaHHa B
Hasea TemH (Aekmii) Ta 2 & Haspa Temu Ta nHTaHHT | g i camocTiiHOL g =
= X o .. | NN
NMHTaHHSA Te€MH (A€KILii) g g IPaKTHYHOIO 3aHATTS g g poGorH B po3pisi g o
v, v, TeM v
Writing descriptions of product
problems.
Integration:
Engage in discussions in the
context of product problems.
Topic 4. Telephoning IpakTuune 3ansTT 4 2 | JomamHe [gomaTkoBe | 2
Grammar: YWTaHHS, BEJICHHS
Learn the usage of Present CIIOBHMKA, BHKOHAHHS
Perfect te;nse in the context of IIMCHMOBHX 3aBJaHb Ha
telephoning. Temy “ Basic Business
Vocabulary: . .
Acquire essential vocabulary English > aHams
related to telephoning, including BUPOOHHYOT  CcHTyaii
common phrases and Telephoning ”; momyk
expressions. (minpbip) Ta  ormax
Speaking: JITEpaTypHHUX HKEpel
Practice using Present Perfect 3a 3a/1aHOI0
tense when discussing TIPO6IEMATHKOIO.
telephone-related experiences.
Writing:
Apply Present Perfect tense in
written communication,
especially in emails or notes
related to telephoning.
Integration:
Engage in role-play activities
and practical exercises.
Topic 5. Emails IpakTu4He 32HATTH 5 2 | NomamHe pomatkose | 4
Grammar: ) YUTaHHS, BEJCHHS
Explore means of expressing CIIOBHMKA;, BHKOHAHHS
the f_uture in thg context of IIMCBMOBHMX 3aBIaHb Ha
\e/rgigbcucigyumcatlon. remy “ Renting a place
Learn essential business » aHasli3 “BHPOG.HHqgl
communication vocabulary curyauii “ Emails
relevant to emails. nomyk  (minbip) - Ta
Speaking: OTJIsAZl  JITEpAaTypHUX
Practice using different ways to JOKEpesl  3a  3aJaHoro
express future actions in spoken po0JIEMATHKOIO.
communication.
Writing:
Crafting professional and
effective emails.
Integration:
Engage in practical exercises
Topic 6. Letters IMpakTuune 3aHATT 6 2 | Jomammue pomatkose | 4
Grammar: YWTaHHS, BEJICHHS

Study the construction of
questions in English in the
context of letter writing.
Vocabulary:

Learn essential business
communication vocabulary
pertinent to writing letters.
Speaking:

Practice formulating and asking

CJIOBHHMKA, BHKOHAHHA
IIMCBbMOBHX 3aBJIaHb Ha

temy “ Applying for

that Job ”; amamis
BUPOOHMUOI cuTyarii
Letters ”;  momyk
(migbip) Ta  ormaxg

JTEpaTypHUX JDKEPET
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5

(«)]

HasBa TeMH (AeKiIrii) Ta
NHTaHHS TE€MH (A€KIIii)

iABKicTh | N

K

TOMHH

Ha3Ba TeMH Ta NHTaHHSA
HNPAKTHYHOIO 3aHATTS

KiapxicTb | p

TOIIHH

3aBonaHHA
caMocTiHHOI
poGorH B po3pisi
TeM

IABKICTB

K

TOOHH

questions in spoken
communication.

Writing:

Apply the understanding of
question formation in crafting
effective and purposeful letters.
Integration:

Engage in practical exercises,
particularly in the context of
letters.

3a 3aJIaHOI0
PpOOIEMAaTHKOIO.

Topic 7. Faxes

IpakTuune 3ansTTs 7
Grammar:

Explore the use of mixed tenses
in the context of writing faxes
for business communication.
Vocabulary:

Learn key business
communication vocabulary
related to writing and sending
faxes.

Speaking:

Practice incorporating mixed
tenses when discussing business
matters in spoken
communication.

Writing:

Apply the understanding of
mixed tenses in crafting
effective and clear faxes.
Integration:

Engage in practical exercises
that involve the use of mixed
tenses in both spoken and
written scenarios, particularly in
the context of faxes.

HdomamHe  nonaTtkoBe
YHUTAaHHS, BEJICHHS
CIIOBHHMKA; BUKOHAHHS
NHCBMOBHX 3aBJaHb Ha
temy “ Letter Writing
”; aHami3 BUPOOHHMYOL
cutyamii “ Faxes 7
momyk  (migbip) Ta
OTJISIA  JITepaTypHUX
JDKepenl  3a  3a/laHolo
POOJIEMATHKOIO.

[pakrunune 3anarTa §
Revision

HoTounuii
KOHTPOJIb

MOAYJIbHUI

Module 2. Meetings

Topic 8. Types of meetings

[pakrnune 3aHATTA 9
Grammar:

Study the use of modals in the
context of conducting and
participating in different types
of meetings.

Vocabulary:

Acquire essential vocabulary
related to meetings and various
types of meetings.

Speaking:

Practice using modals in spoken
communication, particularly in
expressing suggestions,
possibilities, and polite requests
during meetings.

JlomaiiHe  07aTKOBE
YUTAHHS, BEJICHHS
CJIOBHUKA; BHUKOHAHHS
MMMCHMOBHX 3aBJIaHb Ha
temy “ Planning a
Business ”;  anamis
BHPOOHUYOI cUTyarii
Product details
nomyk (migbip) Ta
ODJIA]  JITEpaTypHUX
JOKepeNl 3a 3a/IaHOr0
IPOOJIEMaTHKOIO.
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1 2 3 4 5 6
] ] 0
B B 3aBoaHHa B
Hasea TemH (Aekmii) Ta 2 & Haspa Temu Ta nHTaHHT | g i camocTiiHOL g =
= X o .. | NN
NMHTaHHSA Te€MH (A€KILii) g g IPaKTHYHOIO 3aHATTS g g poGorH B po3pisi g o
v, v, TeM v
Writing:
Apply the understanding of
modals in crafting effective and
polite written communication
related to meetings.
Integration:
Engage in practical exercises,
focusing on different types of
meetings.
Topic 9. Meeting etiquette Mpakruyne 3anaTTs 10 2 JloMaligHe  10JATKOBE 4
Grammar: ) YHUTaHHS, BEJICHHSA
Contmue_studymg the use of CIIOBHMKA, BHKOHAHHS
mOdE’.IIS In the context _Of MMMCEMOBUX 3aBJIaHb Ha
meet_lng e_thuette and building Temy « Business
relationships. . v .
Vocabulary: Expressmng ; aHa.J.'{l‘?:
Acquire vocabulary related to BHPOOHHHIOI CHTYaIT
meeting etiquette and building Meeting etiquette
relationships. nomwyk (migbip) Ta
Speaking: OrJIsA[  JITEpaTypHUX
Practice using modals in spoken JDKEepea 3a  3aaHolo
communication,  emphasizing IPO6IEMATHKOIO.
polite expressions for effective
meeting etiquette.
Writing:
Apply modals and learned
vocabulary in crafting written
communication that adheres to
meeting etiquette and promotes
relationship building.
Integration:
Engage in practical exercises
incorporating  modals  and
business communication
vocabulary.
Topic 10. Making IMpakTu4ne 3ausaTTs 11 2 | Nomame pomatkose | 4
presentation at a meeting Grammar: YUTaHHS, BEJICHHS

Explore the usage of adjectives
and adverbs in the context of
making presentations at
meetings.

Vocabulary:

Acquire vocabulary related to
making  presentations  and
understand terms associated
with verbals and nonverbals
during presentations.

Speaking:

Practice incorporating
adjectives and adverbs in
spoken communication,

especially during presentations.
Writing:

Apply the understanding of
adjectives and adverbs in
crafting effective  written

CJIOBHHMKA, BHKOHaHHA
IINUCBbMOBHUX 3aBJIaHb Ha
temy “ How to agree ”’;

aHawi3 BUPOOHUYIOT
curyamii  “  Making
presentation at a
meeting ”; momyk
(minpbip) Ta  orusx
JiTEpaTypHHX JDKEpel
3a 3a/1aHOI0
POOIEMATHKOIO.
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1 2 3 4 5 6
] ] 0
B B 3aBoaHHa B
Hasea TemH (Aekmii) Ta 2 & Haspa Temu Ta nHTaHHT | g i camocTiiHOL g =
= X o .. | NN
NMHTaHHSA Te€MH (A€KILii) g g IPaKTHYHOIO 3aHATTS g g poGorH B po3pisi g o
v, v, TeM v
content for presentations.
Integration:
Engage in practical exercises,
focusing on making
presentations at meetings and
understanding ~ verbal  and
nonverbal communication
elements.
Topic 11. Time Ipakruune 3ansarTs 12 2 | Jomamue pomatkose | 4
managements Grammar: YUTAHHS, BEICHHS
Focus on pr_epositions in the CIIOBHHMKA, BUKOHAHHS
context _of time management [HCHMOBHX 3aBIaHb Ha
and crisis m.anagement. Temy © How to ask the
Vocabulary: . .
Acquire vocabulary related to way > aHaIs
time management and crisis BHPOOHHHIOI CHTYaI
managementl Tlme managements ”;
Speaking: momyk  (migbip) Ta
Practice using prepositions in OrJIAN  JiTEepaTypHUX
spoken communication, JDKepea 3a  3aJaHolo
especially when discussing IPO6IEMAaTHKOIO.
time-related and crisis
management scenarios.
Writing:
Apply the understanding of
prepositions in crafting written
content related to time
management and crisis
management.
Integration:
Engage in practical exercises,
focusing on time management
and crisis management.
Topic 12. Negotiations Mpakruune 3ausrrs 13 2 | Jomammue pgomatkose | 4
Grammar: YHUTaHHS, BEJICHHS

Dive into the use of the Passive
Voice in the context of
negotiations.

Vocabulary:

Acquire vocabulary specific to
negotiations.

Speaking:

Practice incorporating the
Passive Voice in spoken
communication during
negotiation discussions.
Writing:

Apply the understanding of the
Passive Voice in crafting
written content related to
negotiations.

Integration:

Engage in practical exercises
involving the use of the Passive
Voice, negotiation-related
vocabulary, and phrasal verbs

CIIOBHUKA; BUKOHAHHS
NHCBMOBHX 3aBJIaHb Ha
remy “ How to
criticize ”;  anami3
BUpOOHUYOT  cuTyaii
Negotiations ”; morryk
(migbip) Ta  ormaxg
JTepaTypHHUX JKEPET
3a 3aJ]aHOI0
poOIEeMaTHKOIO.
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Topic 13. Cutomer service MpakTuusne 3auarra 14 2 | JomamHe pmomarkose | 4
Grammar: _ YUTaHHS, BEIICHHS
Focus on the use of Passive CIIOBHHMKA, BUKOHAHHS
Voice in the context of MHCHMOBHX 3aBIaHb Ha
customer service and support. «
Vocabulary: remy ,!_'OW t.o
Acquire vocabulary specific to encourage . ; aHa,Jfli
customer service and support. BUPOOHHYOT CHTYaIi
Speaking: Cutomer service 7
Practice incorporating the nomyk (migbip) Ta
Passive Voice in spoken OrNIsA[ ~ JiTEpaTypHUX
communication during customer JDKEpen 3a  3aJaHolo
service interactions. IPO6IEMAaTHKOIO.
Writing:
Apply the understanding of the
Passive Voice in crafting
written content related to
customer service.
Integration:
Engage in practical exercises
involving the use of the Passive
Voice, customer service-related
vocabulary
Topic 14. Making travel IpakTu4ne 3ansaTTs 15 2 | Momammge pomatkoBe | 4
arrangements Grammar: JIUTAaHHS, BEJICHHS
Explore the usage of "Used to" CIIOBHMKA; BHKOHAHHS
in the context of making travel IIHCEMOBHX 3aBJaHb Ha
3;rangemenFs. temy  Adverbially
ocabulary: . I :
Acquire vocabulary related to Speaking , > aHams
making travel arrangements and BUPOOHHHOT CHTYaIIT
business trips. Making travel
Learn commonly used phrasal arrangements ”; mouryk
verbs associated with travel (migbip) Ta  orumAxg
planning. JiTEpaTypHHX JDKEpes
Speaking: _ 3a 3aJIaHOK0
Practice using "Used to" in POBIIEMATHKOIO.
spoken communication when
discussing past habits related to
travel.
Writing:
Apply the understanding of
"Used to" in crafting written
content related to travel
arrangements.
Integration:
Engage in practical exercises
involving the use of "Used to,"
travel-related vocabulary, and
phrasal verbs in both spoken
and written scenarios.
Topic 15. Travel necessities IMpakTuune 3aHaTTA 16 2 | lomamne gomatkoBe | 4
Grammar: YATaHHS, BEICHHS

The use of gerunds and
infinitives in the context of
travel necessities and business

CJIOBHHMKA, BHKOHAHHA
IIMUCBbMOBHX 3aBJIlaHb Ha
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trips. Temy < Letter of
Vocabulary: Complaint”;  amamni3
Acquire vocabulary related to BHPOGHHYOT cHTyaLi ©
esse_ntlal items during travel and Travel necessities
business trips. nomyk  (mig6ip) Ta
Speaking: y TAoIp
Practice using gerunds and OFA  JUTCpaTypHUX
infinitives in spoken AKEpET 33 3aaHO0
communication when IPOOIIEMATHKOKO.
discussing travel needs.
Writing:
Crafting written content related
to travel necessities.
Integration:
Engage in practical exercises
involving the use of gerunds
and infinitives, travel-related
vocabulary, and phrasal verbs in
both spoken and written
scenarios.
IpakTuune 3ansarra 17 2
Revision
IMpakruune 3ansTrs 18 2
HincymkoBuii MOAYJIbHUH
KOHTPOJIb
Module 3. Company culture
Topic 1. Company culture INpakTuune 3ausTTs 1 2 | Nomame pomatkose | 4
Grammar: ) YATAHHS, BEJICHHS
Studly Preser?t Simple, CIIOBHMKA, BHKOHAHHS
Don't/Doesn't, Relative IIHCHMOBHX 3aBIaHb Ha
E/ronouns' _ temy  Fantasizing
ocabulary: . 5
Explore Company Culture- About Retlrem.ent.
related lexicon. Here’s How to Build a
Learn common phrasal verbs. Career You Won’t
Speaking: Want to Quit ”; anamis
Practice using new vocabulary BUpOOHUYOI cuTyarii
in speech. Company culture ”;
Writing: o nomyk (migbip) Ta
Appl)_/ grammar in written OnIsL  JIiTepaTypHHX
EXErCISES. JUKEpesl 3a  3aJaHolo
Integration:
Combine grammar and NPOOIIEMATHKOIO.
vocabulary in tasks.
Topic 2. Business in IIpakTuyHe 3aHATTS 2 2 | Jomammue pomatkose | 4
different cultures. Grammar: YUTaHHS, BEJICHHS
Study Present

Continuous/Progressive,
Simple, Comparative,
Superlative.

Vocabulary:

Explore Business in Different
Cultures lexicon.

Learn rules for presentation
preparation.

CJIOBHHMKA, BHWKOHAHHA
IIMCBbMOBHX 3aB/IaHb Ha
Temy “ Your One-
Minute Elevator Pitch
”; aHani3 BUPOOHUYOI
curyamii “ Business in
different cultures
momyk  (miglip) Ta
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Speaking: OMIISII  JiTepaTypHUX
Practice new vocabulary in JUKepen  3a  3aJaHOI0
spoken communication. IIPOBIIEMATHKOIO.
Writing:
Apply grammar in written
presentation tasks.
Integration:
Combine grammar and
vocabulary in presentation
eXercises.
Topic 3. Management styles IpakTuyne 3aHATTA 3 2 | lomamae gomatkoBe | 4
Grammar: YUTaHHS, BEIICHHS
Focus on Past Simple tense, CIIOBHMKA; BHKOHAHHS
Irregular VETI’bS. IIMCbMOBHX 3aBJaHb Ha
Vocabulary: remy “ Top 10 Job
Acquire Management Styles- . .
related lexicon. Interview Questlorls
Learn phrasal verbs and and Best Answers ™
idiomatic expressions. aHam3 BUPOOHHIO]
Speaking: cHTyaii «
Practice using new vocabulary Management styles ”;
in spoken scenarios. nomyk (mipbip) Ta
Writing: OISl JITEpaTypHHUX
Apply past tenses and irregular JoKepen 33 3aJaHOI0
verbs in written tasks. MPOGIEMATHKOIO.
Integration:
Combine grammar, vocabulary,
and idiomatic expressions in
eXercises.
Topic 4. Team building IpakTuune 3aHaTTA 4 2 | Jomammue pgomatkose | 6
Grammar: YWUTaHHS, BEJICHHS
Focus on Present Perfect tense CIIOBHUKA, BUKOHAHHS
S havk;e tl)een, he has played...). IIHCHMOBHX 3aBJaHb Ha
ocabulary: « :
Explore Team Building-related TeMy | 21 Simple But
lexicon. Effectlve_ .
Learn communication rules Communication .
within a team. Technlques ”; aHalil3
Speaking: BUPOOHUYOT cUTyarlii
Practice applying Team  building 7
communication rules in team momyk  (migdip) Ta
scepgrios. OrJIsIi  JIITepaTypHUX
Writing: . JDKEpENT 33 3aJaHOI0
Ap_ply Present Pe_zrfept tense in MPOBIEMATHKOIO.
written communication.
Integration:
Combine grammar, vocabulary,
and communication rules in
team-building exercises.
Topic 5. Production IMpakTuune 3aHsTTH 5 2 | lomamue jgomatkose | 4
Grammar: YWTaHHS, BEJICHHS

Explore means of expressing
the future.

Vocabulary:

Acquire Production-related
lexicon.

CJIOBHHMKA, BHKOHaHHA
IIMCbMOBHX 3aBJaHb Ha
temy “ 5 Common
Types Of Business

14
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Learn phrasal verbs and Correspondence ”
idiomkatic expressions. aHAaJ3 BUPOOHUYOT
Speaking: T i
Practice using new vocabulary SHTIZ(&:E;,K (Eir;gitljjc)tlgg
in spoken communication. ’ .
Writing: OrJIsl  JIITepaTypHUX
Apply future expressions in JUKEpell 33 3a]aHOI0
written production tasks. POBIIEMATHKOIO.
Integration:
Combine grammar, vocabulary,
and expressions in production
exercises.

Topic 6. Marketing IpakTuyHe 3aHATTH 6 2 | Momammge pomatkoBe | 4
Grammar: YUTaHHS, BEIICHHS
Focus on forming questions in CIIOBHUKA; BHKOﬁaHHﬂ
English. _ MHCbMOBHX 3aBIaHb Ha
\Elocabulary. . Temy “ 10 Essential

xplore Marketing-related !
lexicon. Bu_smess Telephoqe
Learn phrasal verbs and Skills ™ amanis
idiomatic expressions. BUPOOHHYOI CHTyarii
Speaking: Marketing ”;  TIOIIYK
Practice asking questions in (migbip) Ta  ormaxg
spoken marketing scenarios. JITEpaTypHUX HKEpel
Writing: 3a 3aJIaHOKO
Apply question formation in npo6neMamKomI.[
written marketing
communication.
Integration:
Combine grammar, vocabulary,
and questions in marketing
eXercises.

Topic 7. Finance IIpakTuyne 3aHATTS 7 2 | Homammue pgomatkose | 4
Grammar: YHUTaHHS, BEJICHHS
Explore mi>_<ed tenses in the CIIOBHUKA; anoﬁanna
context of ﬁ_nance' IIMCHbMOBHUX 3aBJaHb Ha
Vocahulary: temy  Ideas That
Acquire Finance-related
lexicon. Changed the World ”;
Learn phrasal verbs and aHam3  BHPOOHHMHOI
idiomatic expressions. cutyauii “ Finance ”;
Speaking: momyk  (migdip) Ta
Practice using mixed tenses in OrJIAf  JiTEepaTypHUX
spoken finance discussions. JOKEepea 3a  3aJaHolo
Writing: po6IEMATUKOIO.

Apply mixed tenses in written P
finance tasks.

Integration:

Combine grammar, vocabulary,

and expressions in finance

exercises.

IIpakTuune 3ans71Ts 8 4
Revision

IHoTrounuii MOAYJIbHU I

KOHTPOJIb

Module 4. Achieving perfection
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Topic 8. Sales IMpakTuyHe 3aHATTH 9 2 | Momammae pmomatkoBe | 4
Grammar: YUTaHHS, BEIICHHS
Focus on Modals (Could, CIIOBHHKA, BHKOHAHHS
\S/hould,IWo.uld. ) MUCHMOBHUX 3aBJIaHb HA
Eocabu ary- . Temy “ E-Commerce
xplore Sales-related lexicon. . o
Learn phrasal verbs and and Online Reta"'”g-
idiomatic expressions. Pros and Cons ™
Speaking: aHami3 BHPOOHHUO1
Practice using modals in spoken cutyanii  “ Sales 7,
sales scenarios. momyk (migbip) Ta
Writing: OTJISII  JITepaTypHUX
Apply modals in written sales JUKepen 33 3aJaHOI0
communication. POBIIEMATHKOIO.
Integration:
Combine grammar, vocabulary,
and modals in sales exercises.
Topic 9. Quality standards Mpakruune 3ansitrs 10 2 | Homammue pgomatkose | 4
Grammar: YWTaHHS, BEJICHHS
Focus on Modals (Could, CIIOBHMKA, BHKOHAHHS
\S}:;(’:‘;lgt IZ\r])(/)'UId. ) MHCHMOBHX 3aBJaHb Ha
Acquire Quality Standards- Temy 6 Rules to_be
related lexicon. Effective at F_’Iannlrl’g
Learn phrasal verbs and and  Organizing ™
idiomatic expressions. aHas BUPOOHNYO]
Speaking: cutyarii - ¢ Quality
Practice using modals in spoken standards ”; moryk
discussions on quality (mipbip) Ta  orusx
standards. JNTEpaTypHUX JKEpel
Writing: o 3a 3a/1aHOKO
Apply m_oda!s In written IPOOJIEMaTHKOFO.
communication about quality
standards.
Integration:
Combine grammar, vocabulary,
and modals in exercises related
to quality standards.
Topic 10. Achieving IMpakTuyne 3ansaTTs 11 2 | NomamHe pomatkose | 4
perfection Grammar: YUTaHHS, BEJICHHS

Focus on using adjectives or
adverbs.

Vocabulary:

Explore Achieving Perfection-
related lexicon.

Learn commonly used
abbreviations.

Speaking:

Practice using adjectives or
adverbs in spoken scenarios.
Writing:

Apply grammar in written tasks
related to achieving perfection.
Integration:

Combine grammar, vocabulary,
and abbreviations in exercises.

CJIOBHHMKA, BHKOHaHHA
IIMCbMOBHX 3aBJlaHb Ha
temy “ 14 Strategies

for Effectively
Managing People at
Work  d”;  amamis

BHPOOHUYOT cuTyarii
Achieving perfection
”; momyk (mipbip) Ta
ODJISA[  JIiTEpaTypHUX
JDKEped 3a  3aJaHolo
poOJIEeMaTHKOIO.
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Topic 11. Business strategy MpakTuune 3aHaTTs 12 2 | lomamue jgomatkoBe | 4
Grammar: N YUTaHHS, BEIICHHS
Explore the use of prepositions. CIOBHNKA: BHKOHAHHS
Vocapulary:. MMMCHMOBHX 3aBJIaHb Ha
Acquire Business Strategy- «
; TeMy How to
related lexicon. Imorove Your Work
Learn phrasal verbs and . fp | .
idiomatic expressions. Life Balance Today ™
Speaking: aHaJis3 BAPOOHNYOT
Practice using prepositions in cutyamii “  Business
spoken business strategy strategy ”; momyk
discussions. (mimbip) Ta  ormam
Writing: JTEPaTypHUX JKEPE
Apply prepositions in written 3a 321aHOI0
communication about business MPOBIEMATHKOIO.
strategy.
Integration:
Combine grammar, vocabulary,
and prepositions in exercises.
Topic 12. Competition Mpakrnyne 3anaTTsa 13 2 | Jomammue pgomatkose | 4
G.ram.mar: _ YHUTaHHS, BEJICHHSA
Dive into the use of Passive CIIOBHMKA, BHKOHAHHS
xz::caﬁ) lary: IIMCbMOBHX 3aBJaHb Ha
uiary. Temy “ 6 Ways to
Acquire Competition-related
lexicon. Overcome the Fear of
Learn phrasal verbs and Confrontation ;
idiomatic expressions. aHams BHPOOHMIOT
Speaking: cutyarii “ Competition
Practice using the Passive Voice ”; momryk (migbip) Ta
in spoken discussions about OIJIsA[  JIiTEpaTypHUX
competition. JDKEpEN 33 3a1aHOI0
Writing: ) o pOBIIEMATUKOIO.
Apply the Passive Voice in
written communication related
to competition.
Integration:
Combine grammar, vocabulary,
and the Passive Voice in
eXercises.
Topic 13. Innovation IMpakTuane 3ausTrs 14 2 | NomamHe pomatkose | 4
Grammar: YWUTaHHS, BEJICHHS

Focus on the use of gerunds and
infinitives.

Vocabulary:

Explore Innovation-related
lexicon.

Learn phrasal verbs and
idiomatic expressions.
Speaking:

Practice using gerunds and
infinitives in spoken innovation
discussions.

Writing:

Apply gerunds and infinitives in
written communication about

CJIOBHHMKA, BHWKOHAHHA
IIMCbMOBHX 3aBJaHb Ha
temy < 10 Tips for
Improving Your Public
Speaking  Skills ”;
aHawi3 BUPOOHUYIOT
curyamnii “ Innovation
”; momyk (mipbip) Ta
OrJIAf  JiTEpaTypHUX
JDKepeln  3a  3aJIaHOI0
poOJIEeMaTHKOIO.
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innovation.
Integration:
Combine grammar, vocabulary,
and gerunds/infinitives in
exercises.
Ipakruune 3ansTTs 15 2
Modules revision
IpakTuune 3ansaTTs 16 2
IMoTouynuii MOAYJIbHUIM
KOHTPOJIb
pakruune 3ansTrs 17 2
Ex3amen
72 108
Po3aia S. «Cucrema ouiHIOBaHHS 3HAHDb CTY/ACHTIB)
Tabmuns 5.1 Posnoain 6amniB 3a pe3yapbTaTaMy BUBUEHHS HAaBYAJILHOT TUCHUTUTIHU
MakcumaabHaA
Bunu pobGir KiABKRiCTB
DOaaiB
1 cemectp (IIMK)
Monayne 1 (temu 1-7): BigBigyBaHHS 3aHSITh, 3aXHUCT JOMAIIHHOTO 3aBIAHHS, BHUKOHAHHS
HaBYAJILHUX 3aBAaHb (21 OaniB); OOTOBOPEHHSI TEOPETHMYHOrO Ta MPAKTUYHOIO Marepiaiy 38
(ycwui Bimmosizi) (7 6aniB); moTouHa MoaysibHa pobora (10 Gaiis).
Monyib 2 (temu 8-15): BigBiAyBaHHS 3aHAThH, 3aXMCT JOMAIIHBOTO 3aBIAHHS, BHKOHAHHSI
HABYAJbHHUX 3aBJaHb (24 0anu); OOrOBOPEHHS TEOPETHYHOTO Ta MPAKTHYHOIO MaTepiary 62
(ycui Biamogimi) (8 OamiB) morouHa momyibHa poborta (10 OamiB), migcymkoBuii Tect (20
0ariB).
3arajibHa KUJIbKICTh OatiB 100
2 cemecTp (€K3aMeH)
Monayae 1 (temu 1-7): BigBigyBaHHS 3aHSITh, 3aXHUCT JOMAIIHBOTO 3aBIAHHS, BHUKOHAHHS
HABUYAIBHHUX 3aBAaHb (25 0aiiB); OOrOBOPEHHSI TEOPETHYHOTO Ta MPAKTUYHOrO Marepiany 41
(ycwi Bimmogifi) (7 6amniB); moTodyHa MOAyIIbHa poboTa (9 OaiiB).
Monynp 2 (temu 8-13): BimBigyBaHHS 3aHATH, 3aXHCT JOMAIIHHOTO 3aBAaHHS, BUKOHAHHSI
HaBYAJbHHUX 3aBJaHb (24 0amu); OOTOBOPEHHS TEOPETHYHOTO Ta MPAKTUYHOTO Marepiamy 39
(ycHi BimmoBifi) (6 6aniB) moToyHa MoaynbHa pobota (9 OamiB).
Ex3amen 20
100

Tabmuus 5.2 — Cucrema HapaxyBaHHs JOJaTKOBUX OalliB 32 BHJAMH POOIT 3 BUBYEHHS

HaBYAILHOI JUCHUILIIHA

Popma pobGoTH Buza po6oru Baau
1. HaykxoBo-nocminHa 1. YgacTp y HAyKOBHX T'YPTKax 10
2. Y4acTh B HAYKOBHX CTYACHTCHKUX KOH(PEPCHIIAX: YHIBEPCUTETCHKHX, 10
MIDKBY31BCBKUX, BCEYKpailHChKUX, MKHApOJHUX

3a 107aTKOBI BHIM HaBYAJBHUX POOIT CTyIeHT Moxke oTpumard He Oinbmrie 20 OanmiB. JlomartkoBi Oanu
JIOZIAI0ThCS JI0 3arajbHOi MiJICYyMKOBOI OLIHKM 3a BUBYEHHS HAaBYAJIbHOI JMCIMILTIHY, ajie 3arajbHa IIiJICyMKOBa

OIIiHKa He MOJke mepesunryBatu 100 OaiB.
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Tabmuus 6 — Illkama ouiHIOBaHHS 3HaHb 3/100yBayiB BHUINOI OCBITH 32 pe3yJbTaTaMu
BUBYCHHSI HABYAJIbHOI IUCIUILTIHA

) ) Ouinka 3a
Cyma 0auiB 3a Bci BUIH . .
.. ) IIKAJI0I0 Ouinka 3a HANiOHAJBLHOIO IIKAJIO0I0
HABYAJLHOI AilJIbHOCTI CKTC
90-100 A Binmingao
8289 B yxe mobpe
74-81 C Job6pe
6473 D 3a10B1JIBHO
60-63 E 3a70BIILHO JOCTATHBO
35 59 EX HesanosinbHo 3 MOX(HI/IBiCTI-O IPOBEJICHHS
MTOBTOPHOTO IMiJICYMKOBOT'O KOHTPOJIIO
He3anoBibHO 3 000B’I3KOBUM ITOBTOPHUM
0-34 F BHUBUYCHHSM HaBYAJIHHOT TUCIUILTIHH Ta TIPOBEACHHIM
1JICYMKOBOT'O KOHTPOJIIO

Pozain 6. Ingopmaniiini xaxepena

1. I'opoynaposa C.O. Juctanniiiauit Kypc 3 nuciuiutiay «[Ho3zemMHa MoBa (3a mpodeciitHnm
CIPSIMYBaHHSM)» JUUISl CTYICHTIB CIEIiabHOCTI «IliApHEMHUIITBO, TOPTIiBIIS Ta JOTICTHKAY, PIBEHb
baxamaBp / C.O. 'opOynpoBa - Crucrema nucrtanmiiiHoro HapuaHHs [lontaBchkoro yHiBepcHTETY
eKkoHoMik¥ i Toprisii. - [lonrasa: I[IYET, 2022. - Pexum nocrtymy:
http://www?2.el.puet.edu.ua/st/course/view.php?id=3352,
http://www?2.el.puet.edu.ua/st/course/view.php?id=3540

2. Comfort I. Effective Presentation / I.Comfort. — Oxford: Oxford University Press, 2020. — 80 p.
3. Comfort, I. Effective Telephoning / I.Comfort. — Oxford: Oxford University Press, 2020. — 122 p.
4. Beaumont D. The Heinemann ELT English Grammar / D. Beaumont, C. Granger. — Oxford:
Macmillan Publishers Limited, 2018. — 352 p.

5. Duckworth Michael Grammar and Practice / Michael Duckworth — Oxford University Press,
2018. — 224p

6. Murphy Michael R. English Grammar in Use / R. Murphy. — Cambridge: Cambridge University
Press, 2020. — 328 p.

7. Nickels W. G., McHugh J. M., McHugh S. M. Understanding Business / W. G. Nickels McHugh,
S. M. McHugh- 5th ed. — Irwin McGraw-Hill, 2018. — 682 p.

8. Bep6a I'.B., Bep6a JL.I'. JloBigHuk 3 rpamatuku aHriiiicekoi MoBu / I'.B. Bep0a, JL.I'. Bep6a.— K

: TOB «BII Jloroc-M», 2019. — 352c.
HomaTkoBi AkepeAa Ta ZOBIAHHKH

Ashley, A. Correspondence Workbook. / A.Ashley. - UK: Oxford University Press, 2009. - 112

NT e

Cotton D., Falvey D., Kent S. Market Leader. Pre-Intermediate Business English / D.Cotton,
D.Falvey, S.Kent. — Longman Ltd, 2018. — 176 p.

3. Herold T. Financial Terms Dictionary - 100 Most Popular Financial Terms Explained / Ed. T.
Harold. - THOMAS HEROLD; 1st edition , 2020. — 196 p.

4. Emmerson Paul. Business Grammar Builder / Paul Emmerson. — Macmillan, 2013.-265p.

5. Law J. A Dictionary of Finance and Banking (Oxford Quick Reference) 6th Edition/ Ed. by J.

Law Collin. Oxford University Press; 2018. — 528 p.

6. Hewings Martin. Advanced Grammar in Use : A Self-Study Reference and Practice Book for
Advanced Learners of English/ Martin Hewings . — Third Edition. — Cambridge University Press,
2013. — 306p.
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Po3ain 7. IIporpamue 3a0e3nev4eHHs] HABYAJbHOI JUCIUILTiHA

o [laker nporpamuux npoaykriB Microsoft Office, Microsoft Project
e JlucTaHIiWHUNA KypCc 3 HaBYAJbHOI AUCHUILUTIHM «[HO3eMHa MoBa 3a mpodeciiHuM
CIpSIMYBaHHSIM» B CHCTeMi qucTaHiiiHoro HaBdanus [TYET.
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